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( Disclaimer and information about this template letter
There is no one set definitive answer for a template letter that can effectively be used for all UK visitor visa applications since each application is unique and different taking into account your own different circumstances. The purpose of this template letter is to provide you with a structure that will assist you in proving to the Home Office Caseworker that you are a genuine and credible visitor to the UK. Home Office caseworkers are suspicious people, therefore the more information that you can provide them will assist you to prove your credibility. This is definitely not a guarantee of the success of your application as it is the information that you provide to the Home Office that will result in the decision made. 
Information in italics or in brackets either needs deleting or inserting to requested details. This includes the deleting of this disclaimer)

To whom it may concern,
My name is (Insert Name) and I am (Insert Nationality). I am applying from (insert Country of Residence) and I am applying for a standard (Insert 6 Month / 2 year / 5 Year / 10 year) UK Visitor Visa. In discussing that I am a genuine and credible applicant for a UK Visitor Visa, this letter will cover;
· A list of the supporting documents that I am submitting to support my application
· The purpose of my visit
· The reasons why I will comply with the terms of my visa and why I will not overstay
· Information relating to the dependants applying with me (if applicable)
· My ability to adequately maintain myself (and dependants if applicable) during my intended trip
· Information relating to my sponsor (if applicable)
· Confirmation of why I am not using frequent and successive visits to make the UK my home (if relevant)
· Potential perceived weaknesses in my application
· Contact details of other relevant persons you may wish to contact

List of Supporting Documents
In support of my UK visitor visa application, I have included the following documents
	Appendix
	Document

	1
	Copy of my passport

	2
	Letter confirming reason for visit

	3
	Financial evidence

	..
	…………..

	..
	………….


The Purpose of my Visit
The main purpose of my visit is to (insert a one sentence summary here) e.g to attend the pass out parade of my son who has just completed his Royal Marine Training.

Now highlight what you intend to do in the UK in more detail here and include a full itinerary where possible and evidence any statements that you make.  The reasons for your visit could include; emotional support for family member during prolonged deployment (evidence could include letter from DO confirming deployment), to meet a new baby (evidence could include birth certificate and photos), spend time with friend / partner / family during a leave period (evidence could include letter from DO confirming leave period and invite letter from friend / partner / family)
Finish this section with the following statement-
I am fully aware of the permitted and prohibited activities found in Immigration Rules Appendix V: visitor rules.
Why I will not overstay the UK visitor visa
I fully intend to return to ( my home country / make an onward journey as per my itinerary) before my UK visitor visa expires. I have a good life back home and do not wish to swap this for a life as an illegal immigrant in the UK.
The following are the reasons that I would like you to consider when deciding my application:
My good immigration history
My unblemished UK immigration history is an indication that suggests that I am likely to comply with the terms of my UK visit visa and return to my home country prior to the expiry of this visa.
Now highlight your immigration history here but only if you have a good immigration history. If you do not have a good immigration history then omit this sub category and highlight your immigration history under “potential weaknesses” with an explanation.
 If you have been issued visas for other countries other than the UK also highlight them here especially if they are from Australia, Ireland, Canada, New Zealand or any of the Schengen countries.
Family ties to my home country
I have family back home which is another indication that I will return to my home country prior to my UK Visitor visa expiring.
Now highlight your family members back home especially if they are dependent on you!
Financial and economic ties to my home country
My financial and economic ties to my home country are a key factor that strongly suggests that I have no reason to trade my life in my home country for a life as an illegal alien in the UK.
My assets and my income are highlighted in more detail below under the sub heading “My ability to adequately maintain myself in the UK” 
Other links with my home country  
Highlight any additional ties that you have with your home country. These could include continued attendance required at a College or University to complete ongoing courses. Evidence of this could be confirmation of enrolment, term dates or letter from your tutor confirming that you have a continued commitment to the course.

Dependants I am applying with (only if applicable)
As stated in the online application form, I am applying with child dependant/s (Insert names as per their passports, age/s and their relationship to you)
Highlight how they will be cared for during your trip to the UK stating if they are with you for the duration or if a family member or friend will be taking care of them for a part of your trip
You will need to show that you or your sponsor will be able to adequately provide for any child dependants that are also applying for a UK visitor visa and that all duties of care will be met.
My ability to adequately maintain myself during my visit to the UK
I confirm that I can adequately maintain myself (and my dependants applying with me -if applicable). To support this, my sources of income and financial assets are highlighted below;
My sources of income
List all of your sources of income here and state whether your income will still continue whilst visiting the UK i.e salary, holiday pay, pension etc Evidence could include letter from employer stating salary and confirming paid leave.
My assets and/or cash savings
List all of your assets and cash savings here i.e bank statements showing savings held, proof of home ownership
My ongoing financial commitments
Highlight your ongoing financial commitments here. These can include mortgage payments, rent ongoing course fees etc.
At the very minimum, for the above three headings you will need to ensure that you evidence that you can afford;
· the cost of travelling to and from the UK
· Any costs associated with dependant children, and
· What you say that you intend to do in the UK as per your itinerary.

My sponsor 
(only include this sub heading if you have one)
[bookmark: _GoBack]I am being sponsored by (sponsors name) who is my (insert relationship to sponsor). As I have evidenced in the attached documents (sponsors name ) (assets or income) is more than enough to provide for myself (and my dependant children who are applying with me) during my stay in the UK.
I can confirm that the relationship between myself and (sponsor name) is genuine. Please see the attached documents regarding this which includes the attached letter of support from (sponsor’s name) which confirms that (he/she) is prepared to sponsor me.
Highlight your relationship with your sponsor here. Include whether the relationship is personal or professional, how you met, where you first met, how often you meet and how often you communicate with each other.  If your sponsor has successfully sponsored others for a UK visa use examples of this.

Why I am not using ‘frequent and successive’ visits to make the UK my home 
(Only include this sub heading if you have previously been issued a UK visitor visa)
I can confirm that I do not intend to make the UK my home using frequent and successive visits. As I highlighted above, my main place of residence remains my home country of (insert country) This is not only the country that I am passionate about living but is also the place where I have all of my ties
Potential weaknesses in my application
(Only include this section if there are any potential weaknesses in your application)
 I recognise that (issue 1/2/3) could raise doubts about the genuineness and credibility of me as a visitor
Highlight any potential weaknesses in your application that you are concerned about. You can list the issues if there are more than one but you must address each issue that you list and conclude with why these should not adversely affect your current UK visitor application. By addressing possible concerns head on, it will be more difficult for the Home Office Caseworker to refuse you on those grounds
Example
In 2017 I was previously refused a UK visitor visa on the grounds that I was not able to adequately show that I could maintain myself. Please see appendix 5, which is a copy of the Home Office refusal letter. It was unfortunate that important financial documents, such as pay statements and bank statements, were not received by the Home Office – hence not being able to show that I could have adequately maintained myself.
In any event, one month after receiving the refusal letter, I submitted another UK visitor visa application. Fortunately, the Home Office received all of the supporting documents and my UK visitor visa application was swiftly approved. In light of this, my previous UK visitor visa refusal should not adversely affect this application as not only have I shown adequate funds to cover my trip to the UK in this application, but the reason for the previous refusal does not apply to my case.
Relevant contact details
It is appreciated that you may want to contact my family and friends in order to verify my intentions. If you would like to do so, the following are some useful contact details for my family and friends;

	Name
	Relationship to me
	Phone number
	Email

	
	
	
	

	
	
	
	

	
	
	
	



If you would like to contact any other individuals or organisations and I have not provided their contact details, please feel free to get in touch and I will be more than happy to provide them for you
Finally, I can confirm that the information provided above is true to the best of my knowledge and belief.

Your faithfully

Name

Signature

